[image: image3.png]PAR LES LANGUES THROUGH LANGUAGES DURCH SPRACHEN






[image: image1]
Meeting report

In the three weeks after the event, please complete this report. It contains two sections:

1. Internal information: this is intended as an internal record for the project team, the ECML Secretariat and the programme consultant.

This section needs no translation.
2. Public information: this is intended as an information on project developments for the wider public. The content should be of interest for a larger audience thus it should link up to interesting publications, websites, events etc. which were discussed on the occasion of the meeting. The text should not focus on purely internal team discussions (e.g.  “The team has met at the ECML to discuss the agenda of …”). 

The public information should be a short, promotional text of about 200 words. 

The second language documentalist should translate this section into the second working language of the project and send it to the website correspondent of the project who is expected to put both language versions on the website – within three weeks of the event.

Please send this completed form together with the programme of the event within three weeks after the event to Margit.huber@ecml.at
	1. Internal information


	Project title 
	

	Attending team members 
(and associate partners, if applicable)
	

	Date of the event
	

	Number of participants (if applicable)
	

	Type of the event
	 FORMCHECKBOX 
 Workshop                 FORMCHECKBOX 
 Network meeting  

 FORMCHECKBOX 
 Expert meeting        FORMCHECKBOX 
 Regional event

	Outcomes of the event (new initiatives launched, etc.)
	

	Outputs of the event (materials produced, etc.) 
	

	Did the event contribute to the project progress as expected? If not, what are the issues? What are the conclusions?
	

	Envisaged impact of the event, follow-up activities of 

· team members 

· associate partners (if applicable)

· participants (if applicable)
	

	Feedback on the cooperation with the host country (if applicable)
	

	What did you learn from the feedback questionnaire (team and participants, if applicable)? Were there concerns raised?
	

	Feedback, questions, and requests for the ECML Secretariat
	


	1. Public information


	Short text (about 200 words) for the „News” page of your public project website

Note for coordinators: please ensure that this text will be translated into the second working language and put online in the news section of the project website by the web correspondent.

	


Coordinator’s report on ECML events


(workshops, network and expert meetings, regional events)
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